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RESEARCH STANDARD OPERATING PROCEDURES (SOP) 

IRB Membership Appointment Procedures 

 

1. PURPOSE: To describe the policies and procedures for the Research and Development (R&D) 

Office and South Texas Veterans Health Care System (STVHCS) with respect to appointment of 

STVHCS VA Members to the UTHealth San Antonio IRBs (1,2,3 and E).    

 

2. POLICY: All STVHCS IRB members must be dually appointed by the Facility Director and the 

president of UTHealth.  UT Health IRB membership will be followed 

(http://research.uthscsa.edu/irb/Policy/Membership_of_IRB_Policy.pdf and  

http://uthscsa.edu/hop2000/1.6.6.pdf)  in addition to  VHA Handbook 1200.05.  At all times 

STVHCS will have 2 primary voting members on each IRB that reviews STVHCS studies (IRBS 1,2, 

3 and E) as well as alternates with similar expertise.     

 

3. ACTIONS:  

a. Members will be sought from among VA clinician investigators or non-clinician investigators 

sought by the IRB for specialized expertise such as statistics.   

b. Once identified STVHCS members will be proposed to the UTHealth IRB and then put forward 

through their process for approval.   

c. Once UTHealth has confirmed a new or renewing member’s appointment,  then a Facility 

Director’s appointment letter will be generated for that member. 

d. All Facility Director’s appointment letters will have the format attached to the end of this policy 

including appointment term (3 years with end date).   

e. After both IRB and STVHCS appointment letters are completed,  ORO will be notified within 30 

days of the membership change. 

f. ORO will also be notified of any resignation of membership within 30 days.   

g. UTHealth IRB membership rosters are updated annually in September.   

http://research.uthscsa.edu/irb/Policy/Membership_of_IRB_Policy.pdf
http://uthscsa.edu/hop2000/1.6.6.pdf
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4. REFERENCES: VHA Handbook 1200.05 

UTHealth IRB membership policies:  

http://research.uthscsa.edu/irb/Policy/Membership_of_IRB_Policy.pdf 

http://uthscsa.edu/hop2000/1.6.6.pdf 

 

5. RESPONSIBILITY: ACOS for Research and Development (151)  

 

6. RESCISSION: Research Service Policy Memorandum 18-41, dated August 27, 2018  

 

7. RECERTIFICATION: August 27, 2023  

 

 

 
 

JACQUELINE PUGH, M.D.  

ACOS for Research and Development  
 

ATTACHMENT 1:  Letter of appointment format  

http://research.uthscsa.edu/irb/Policy/Membership_of_IRB_Policy.pdf
http://uthscsa.edu/hop2000/1.6.6.pdf


 


